
Name: Dr Shallen Letwin
Title: Chief Operating Officer, Clinical Delivery & Operations
Location: Edmonton
Expenses posted during the month of August 2026

Approved 
MMM-YY

Source 
Document Purpose Airfare Meals Accommodation

Other 
Travel

Total 
Travel

Professional 
Development 

(2)

Working 
Sessions 

Hosting and 
Hospitality 

(3)
Other

(4)

Aug-26 P-Card Meetings 169           671                   79             919           148             
Aug-26 Expense Claim Meetings 24             306           329           

Direct Bill Meetings -               

Total by category -$              192$          671$                  385$          1,248$       -$                     148$           -$              

Total 
posted for 
the Month  $         1,397 

Maximum daily single meal expense posted in the month 24$           
Maximum daily base hotel rate posted in the month 149$          
Non economy air travel in the month -$              

1) Travel expenses 

2) Professional Development
Includes conference, seminar and course registration fees and material

3) Hosting and Hospitality expenses

4) Other

Car allowance and any other employment benefits reported in the annual financial statements are excluded from this report

www.assistedlivingalberta.ca

Travel (1)

Assisted Living Alberta Board and Executive Expense Report

Hospitality and Hosting expenses may be incurred to advance ALA' mission, vision and values. For example, may include working lunches with staff and prospective employees 
meetings with government officials, dignitaries, public interest groups, donors other public or private organizations.

Other expenses include expenses incurred in the normal course of business that are required for work purposes. May include membership dues, small item technology purchases, 
books, etc. 

Includes local and out of province/country travel expenses. Other travel includes items such as taxis, parking mileage, car rental and other expenses related to travel.

http://www.assistedlivingalberta.ca/
http://www.assistedlivingalberta.ca/
http://www.assistedlivingalberta.ca/


Claimant Name Claimant Title Claimant 
Location

Expense Claim Total

LETWIN, SHALLEN Chief Operating Officer, Clinical 
Delivery & Operations

Edmonton  $                 1,067.14 

Expense Date Business reason Expense 
Location

Expense Type Amount From Location To  Location Justification # of 
days

# of 
Attendees

Attendee 
Name(s)

Trip 
Distance

5/22/2026 To attend opening of facility 
AgeCare Dawson in Chestermere, AB 
on May 22, 2026.

AB - Other 
Zones

Accommodations  $  160.05 1

5/23/2026 Parking at Southport Tower in 
Calgary to attend staff meeting on 
May 22, 2026.

AB - Other 
Zones

Parking - Lot or 
Parkade

 $    15.00 1

6/4/2026 Working session on June 4, 2026 
held at Seventh Street Plaza for 
Clinical Delivery and Operations 
Leadership Team Meeting

AB - Local Working Session - 
Meals

 $  148.11 1 8 Shallen Letwin, 
Crystal Browne, 
Devin Dean, 
Lesley Myles, 
Leanne Rudrum, 
Jody Barrett M., 
Lori Sparrow, 
Noemi Freitas 
Naboulsi

6/9/2026 To attend site tours and staff 
meetings in the North Zone on June 
09-12. Tours at facilities in Grande 
Prairie, Peace River, Grimshaw and 
Fairview.

AB - North 
Zone

Accommodations  $  511.05 3

6/9/2026 Site tour days in the North Zone 
from June 9-12.

AB - North 
Zone

Meals PCard - 
Dinner In Canada

 $    24.00 1 1 Dr. Shallen 
Letwin

6/10/2026 Site tour days in the North Zone on 
June 9-12.

AB - North 
Zone

Meals PCard - 
Dinner In Canada

 $    48.00 1 2 Dr. Shallen 
Letwin and 
Crystal Browne

6/10/2026 Site tour days in the North Zone on 
June 9-12.

AB - North 
Zone

Meals PCard - Lunch 
In Canada

 $    26.00 1 2 Dr. Shallen 
Letwin and 
Crystal Browne

6/10/2026 Grande Prairie for North Zone tours 
and staff meetings

AB - North 
Zone

Taxi  $    17.25 Grande Prairie 
Airport, 10610 
Airport Drive, 
Grande Prairie

Hampton Inn & 
Suites, 10405 
117 Street, 
Grande Prairie, 
AB

1
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Claimant Name Claimant Title Claimant 
Location

Expense Claim Total

LETWIN, SHALLEN Chief Operating Officer, Clinical 
Delivery & Operations

Edmonton  $                 1,067.14 

Expense Date Business reason Expense 
Location

Expense Type Amount From Location To  Location Justification # of 
days

# of 
Attendees

Attendee 
Name(s)

Trip 
Distance

ALA Executive Expenses Report P-Card

6/11/2026 Site tour days in the North Zone on 
June 9-12.

AB - North 
Zone

Meals PCard - Lunch 
In Canada

 $    26.00 1 2 Dr. Shallen 
Letwin and 
Crystal Browne

6/11/2026 Site tour days in the North Zone on 
June 9-12.

AB - North 
Zone

Meals PCard - 
Dinner In Canada

 $    44.68 1 2 Dr. Shallen 
Letwin and 
Crystal Browne

6/12/2026 North Zone for tours and staff 
meetings

AB - Local Taxi  $    47.00 Edmonton 
International 
Airport, 1000 
Airport Road, 
Edmonton, AB

Home, 
Edmonton

1

Approver(s) for the 
claim

Approval Status Approval Date

POLLARD, BRIAN Approve 12-Aug-26



























Claimant Name Claimant Title Claimant Location Expense Claim 
Total

LETWIN, 
SHALLEN

Chief Operating Officer, Clinical Delivery & 
Operations

Edmonton  $                  329.44 

Expense Date Business reason Expense Location Expense Type Amount From Location To  Location Justification # of 
days

# of 
Attendees

Attendee 
Name(s)

Trip 
Distance

6/8/2026 Return trip for leadership site tour at 
Stelmach Community Health Centre facilty on 
June 8, 2026.

Mileage-Local-
Home Zone

 $    13.13 Seventh Street 
Plaza, Edmonton

Stelmach 
Community 
Health Centre, 
7319 29 Avenue, 
Edmonton

1 26

6/15/2026 Return trip to attend Facility Supportive 
Living leadership meeting at Edmonton 
Community Health Hub North on June 15, 
2026.

Mileage-Local-
Home Zone

 $       8.79 Seventh Street 
Plaza, Edmonton

Edmonton 
Community 
Health Hub North, 
13211 Fort Road, 
Edmonton

1 17.4

6/18/2026 Travel for site tour at Wainwright Health 
Centre (Central Zone) on June 18, 2026.

Mileage-Other  $  104.03 Seventh Street 
Plaza, Edmonton

Wainwright 
Health Centre

1 206

6/18/2026 Site tour at Wainwright Home and Continuing 
Care (Provincial Building - Central Zone) on 
June 18, 2026.

Mileage-Other  $       0.96 Wainwright 
Health Centre

Wainwright 
Provincial Building

1 1.9

6/18/2026 Site tour at Continuing Care Type A facility in 
Lloydminster, AB (Central Zone) on June 18.

Mileage-Other  $    51.51 Wainwright 
Provincial Building

Dr. Cooke 
Extended Care 
Centre, 
Lloydminster

1 102

6/18/2026 Site tour at Lloydminster Continuing Care 
Centre (Central Zone) on June 18, 2026.

Mileage-Other  $       1.77 Dr. Cooke 
Extended Care 
Centre, 
Lloydminster

Lloydminster 
Continuing Care 
Centre

1 3.5

6/18/2026 Site tours in Wainwright and Lloydminster 
(Central Zone) on June 18, 2026.

AB - Other Zones Meals Per Diem  $    23.50 1

6/18/2026 Site tours in Lloydminster (Central Zone) on 
June 18, 2026.

Mileage-Other  $  125.75 Lloydminster 
Continuing Care 
Centre

Seventh Street 
Plaza, Edmonton

1 249

Approver(s) for 
the claim

Approval Status Approval Date

POLLARD, BRIAN Approve 12-Aug-26
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